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Dear Parents,  

 

I hope that this guidance finds you and your family in good health. We have 

produced this Parent Guide to answer some of your questions and give you an 

insight into what measures we are putting in place to safeguard the wellbeing of 

both staff and pupils from March 2021. We have also included reminders about the 

changes made to the school day. Whilst we have tried to cover as many areas as 

possible in the guidance, I’m sure you will understand that we are working in 

unprecedented times and, although we have put these plans in place as best we 

can, there may be circumstances that arise that mean we need to amend and 

modify some aspects of the guidance where necessary. A key change is that we 

are now encouraging parents to wear masks when coming onto the school yard to 

collect or drop off children. We hope you will be able to support us with this to ensure 

the safety of our whole school community.  

 

The return to school is undoubtedly a worrying time for everyone – yourselves, 

children, staff and of course all of the other family members at your homes and ours 

too. It is so important that we work together to ensure the return is as successful as it 

possibly can be. 

 

I hope that by everyone following this guide and understanding that we all have a 

key role to play, we can stay safe and well, and support our children successfully. 

 

Hygiene and cleaning 

 Please help us get off to a good start by bathing/showering/washing children 

thoroughly each morning before coming to school and dressing in clean 

school uniform. At the end of the school day, once children arrive home, they 

should be changed, and their clothes washed if possible. Coats and shoes 

should also be as clean as possible too. Staff will also adhere to these 

routines.  In order to minimise movement around the building, children in Year 

4, 5 and 6 will not be expected to change for PE. They will be able to come to 

school in their PE kit. This must be appropriate for school and pupils should not 

be wearing strappy tops, hotpants or football tops. Children are asked to 

wear a white T-shirt and sweatshirt as far as possible, however they can wear 

jogging bottoms/ leggings and trainers as they will be making use of the 

outdoor spaces whenever possible. 

At your child’s point of entry into school, there will be hand sanitising stations 

and children will use this before coming into class.  Please make us aware of 

any child who has allergies to such products or different requirements that 

may need consideration.  Packed lunch boxes and water bottles will also be 

sprayed and wiped once your child is in school. Your child can bring their 

reading book. Scooter/Bike pods will be labelled for designated year groups. 

Pupils must access pods one at a time.  

 Children will be supervised to wash their hands at regular intervals throughout 

the day. For example, when the children return from morning and afternoon 



break, before they eat their lunch and on return to the classroom after their 

lunch break. 

 The Government protocol of ‘catch it, bin it, kill it’ will be followed rigorously 

and hands washed after any coughs and sneezes. 

 Once children are in school, all frequently touched surfaces, equipment, door 

handles and toilets used during the day will be cleaned regularly and 

thoroughly.  

 All resources, classrooms and school areas will be thoroughly cleaned at the 

end of each day. 

 

Class and group sizes and arrangements 

 

Minimising contact between individuals 

As a school, we must do everything we can to provide the best possible education 

for all children, whilst still keeping our environment as safe as possible. Children will 

be in year group ‘bubbles’ and our overarching principle will be to minimise contact 

and mixing across bubbles. This means that children will have lunch, playtime and all 

lessons with their own bubble. Teachers and other adults can move between 

bubbles to provide support where and when needed, but again this will be 

minimised. It is recognised that younger children will not be able to maintain social 

distance – hence it is acceptable for children not to distance within their bubble. 

 

In order to minimise the number of people who access the school, unfortunately it is 

necessary that, for the time being, parents do not come into the school building 

unless in the case of an emergency. We ask that if parents need to speak to a 

member of staff in school for any reason that they telephone or e-mail the school 

office or the class email initially.  

 

Use of Personal Protective Equipment (P.P.E) 

 P.P.E. will not be routinely worn in school. It will be used where there are 

intimate care needs; where close contact is required for an extended period 

and where an adult is dealing with a child with symptoms whilst awaiting 

collection from school. 

 Children will be in class sized groups with their teacher and support staff.  

 Classrooms in school will be organised so that the tables are in rows.  

 There is a designated isolation room set aside in school should this be needed 

for anyone who becomes unwell. 

 Children will also spend as much time as possible using outdoor learning 

spaces. We are lucky to have our ground well-developed and staff are skilled 

at developing learning opportunities outside of the classroom. 

 

Early Bird Breakfast Club, Breakfast Club and After School Club 

 

These will be available. Pupils must queue outside of the building and be supervised 

by an adult if there are pupils in the main entrance when they arrive. Children will 

have designated class tables that they must sit at.  

 

Resources  



 Children should not need to bring anything into school apart from their 

reading record and book, a water bottle and packed lunch if they do not 

require a school packed lunch. These items will be sprayed and wiped on 

entry into school and they will need to be thoroughly washed at home each 

day. Please do not bring backpacks into school – only use ‘book-bag’ style 

bags that will fit into children’s trays at school.  

 Pupils in Rec, Year 1, Year 2 and Year 3 will need to bring their PE kit on PE 

days.  

 If pupils wear a mask on their way to school then this will need to be removed 

on arrival and placed in a small plastic bag on their desk until they leave 

school.  

 Children will be provided with a resource pack to keep for their own use in 

class. 

Playtimes 

 Playtimes will be staggered so that contact with other groups during the day 

is avoided. An outdoor area will be allocated to each group and they will use 

this each playtime and for outdoor learning. 

 Children will be supervised at playtime by one of the adults assigned to their 

group 

 They will be provided with some outdoor equipment to enjoy such as skipping 

ropes, hula hoop, bat and ball. 

 Large play equipment such as scooters and other wheeled toys will be 

accessible and handlebars wiped with disinfectant cleaner between use. 

 Social distancing will continue to be encouraged throughout the playtime. 

 

Arrival and collection 

 Your child should be brought onto the school site by one person only - 

wearing a mask. We will stagger start and finish times in order to avoid 

congestion. Timings for each class as well as PE days are at the end of this 

document.  

 We recognise that the youngest children may still need the support of an 

adult inside the school gates, however, we do want the older pupils – Years 

4,5 and 6 to come into school themselves – saying goodbye to their adult at 

the school gate and avoiding the need for an additional person to enter and 

leave through the school gates. An adult from school will be at the gates to 

reassure children if needed. 

 We will have a lining up system at the designated entrance for your child’s 

group, similar to the way in which we currently enter shops, that is lining up 

spots at 2m apart and there will be one-way systems in place where possible 

and direction arrows will guide you around the grounds. Please stick closely to 

these for everyone’s safety. When entering and exiting school through our 

gates, please allow the recommended 2m social distance if you do 

encounter another parent/child. 

 Again, only one adult to collect please. Children will be brought out in small 

groups and handed over to their adult who will be waiting on the school yard 

at the designated point. 

 Year 6 pupils should come onto the school premises themselves, leaving any 

adult at the school gate. Similarly, they should be allowed to leave school 



themselves and be collected at the school gate. If adults collect at the 

school gate, please maintain social distancing guidelines. 

 Year 6 pupils will be allowed to leave the school premises independently, as 

will Year 4 and 5 with the prior agreement of parents. If parents of Reception, 

Y1, 4 and 5 come onto the school grounds to collect children – please wait 

on the school yard for children to leave their classrooms at the time 

indicated. 

Lunchtimes 

 Lunch will be taken in the hall (in 4 sittings) and children will remain with their 

year group and designated adults.  

 A packed lunch may be brought from home, but we would strongly 

encourage a school lunch to be taken. This would avoid the need for 

lunchboxes to be brought into school from home which would require 

disinfectant cleaning on arrival daily. Packed lunches from home must follow 

our packed lunch policy (found on our website).  

 School lunches will be as normal. 

 

General 

 The full curriculum will be provided for children from the start of term. There will 

be an emphasis on supporting their wellbeing and helping them to address 

any gaps in learning as a result of absence during closure. 

 School staff will not be wearing PPE but it will be available for staff members 

who need to assist a child with intimate care, administer first-aid or if any child 

shows virus symptoms.  

 Minimising contact - In order to minimise the number of people who access 

the school, unfortunately it is necessary that, for the time being, parents do 

not come into the school building unless in the case of an emergency. We 

ask that if parents need to speak to a member of staff in school for any 

reason that they telephone or e-mail the school office the class teacher 

initially. 

COVID-19 Response 

Of course, no child should be sent to school if they are displaying any symptoms of 

the virus. With this in mind the procedures for dealing with someone in school who 

presents with the symptoms of COVID-19 will be as follows:   

 

 Your child will be placed in the isolation room within school where a member 

of staff (wearing PPE) will remain with them. 

 School will immediately contact you as the child’s parent/carer to come and 

collect your child (please see the ‘minimising contact’ section as to how this 

will take place). 

 Your child, as well as the rest of the household, will need to undertake COVID-

19 testing and receive your results. Once the result is received there are two 

pathways. If your child (as well as all members of the household) tests 

NEGATIVE, then your child can return to school the following day once school 

has seen evidence of a negative test result. If, however, your child or a 

member of the household tests positive, then you MUST INFORM SCHOOL 



IMMEDIATELY and self-isolate for 10 days.  We will then notify all 

children/adults who we have identified as having come into contact with 

your child as they will also need to self-isolate for 10 days.  

 

Staggered start/end to the school day 

We have staggered start and end times to the day so that as far as possible we 

minimise the number of adults at the school gate. Please see below for the drop off 

and pick up times for your child’s year group. If you have pupils in different year 

groups then please choose one time to drop off and collect your children. Staff will 

be available outside to support you with this. Year 6 pupils will be allowed to walk 

home alone where this is feasible:  

 

Year Group Drop off Pick up 

Reception  9.00am 

Reception Entrance 

3pm from Reception 

entrance 

Year 1 8.50am 

Reception Entrance 

3.15pm from Reception 

entrance 

Year 2 8.40am 

Main Entrance 

3.05pm from Main 

Entrance 

Year 3 8.50am 

Main Entrance 

3.15pm from Main 

Entrance 

Year 4 8.45am 

Main Entrance 

3.10pm from Main 

Entrance 

Year 5 8.55am 

Main Entrance  

3.20pm from Main 

Entrance 

Year 6 8.50am 

Year 6 

3.15pm from Year 6 

entrance 

 

We ask that parents stick to these times so that we can minimise the number of 

people at the school gate at any one time.  

 

PE Days 

 

Year Group PE Days PE Kit 

Reception  Thursday Bring PE Kit to school 

Year 1 Wednesday and Friday Bring PE Kit to school 

Year 2 Monday and Friday Bring PE Kit to school 

Year 3 Tuesday and Thursday Bring PE Kit to school 

Year 4 Tuesday and Friday Come to school in PE Kit 

Year 5 Monday and Wednesday Come to school in PE Kit 

Year 6 Wednesday all afternoon Come to school in PE Kit 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 


